


ADDENDUM TO 

BEAUMONT PTA STANDING RULES 

 

SAFEGUARDING PTA FUNDS 

 

It is the responsibility of the PTA Executive Board to ensure that PTA assets are safeguarded and 

handled responsibly. In addition, it has a responsibility to ensure that the PTA is operating in a 

fiscally, financially and legally sound manner. 

 

Those handling monies on behalf of the PTA shall be required to sign a document 

acknowledging and agreeing to abide by these policies. 

 

• PTA funds shall be kept separate from school funds. School funds are public monies and 

PTA funds are private monies. 

• Those collecting monies for events and other fundraisers shall keep a record of all 

payments including names, amounts tendered, and method of payment.  The Board will 

make exceptions on an individual event basis for certain cash purchases (e.g. 

refreshments sold at the Grant basketball scrimmage, candy grams, Student Store 

purchases, etc.). 

• Unless the Board makes an exception, a minimum of two people shall always count 

monies received, and both should sign a receipt or document verifying the amount. 

• Those collecting monies for events and other fundraisers shall ensure that funds are safe-

guarded at all times.  Funds must not be left in an unsecured area, which includes a 

locked area accessible by multiple parties. 

• PTA members handling monies, such as dues from membership enrollment or returns 

from a fund-raising project or activity, shall deliver the monies to the PTA Treasurer 

without undue delay.  Funds awaiting delivery shall be kept in a locked, secured area, 

such as a cabinet in the school office. 

• The PTA Treasurer shall promptly make deposits in the PTA bank account. Monies shall 

never be deposited in a personal bank account or in the school bank account. 

• The PTA shall not retain petty cash.  Special arrangements to retain petty cash for a 

specified number of days for specific events can be made on a case-by-case basis, but all 

monies must be counted daily by two people who sign a document verifying the amount, 

and the monies shall be kept in a locked, secured area, such as the school office. Petty 

cash for use in the Student Store may be retained on a year-long basis and is the single 

exception to this rule.  Unless an exception is made by the Board, all previous policies 

must be followed promptly at the end of the specified period. 

• All PTA checks require two signatures. This is an insurance requirement. 

 

 

Name _______________________________________________________________________ 

 

Address______________________________________________________________________ 

 

Phone Number___________________________ Email______________________________ 

 

Program Name________________________________________________________________ 

or 

Event Name__________________________________________ Date___________________ 

 

Signature____________________________________________ Date___________________ 


