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Special Education Procedures Manual Updated 

At long last, the PPS Special Education Procedures Manual has been updat-

ed.  Over the course of the school year, this newsletter will focus on specific 

sections. The 2014 manual is available online and will be updated as need-

ed.  (All of the sections below are accessed by clicking on the manual link.) 

 

First—the new cover and introduction. The Table of Contents gives you a 

heads-up about what is here and what is not. The sections on Title X, Co-

lumbia Regional Program, and FBA/BSP have been replaced with links to 

those respective websites.  For those of you familiar with the 2008 proce-

dures manual, there is a crosswalk between the old and new sections so 

you can find what you need. 

 

Section 1 holds the PPS Special Education Paperwork Checklists for the 

most common types of meetings and procedures. The checklists are a quick 

way to prepare for meetings to be sure you have what you need and func-

tion as a coversheet when you submit paperwork to the special education 

data clerk. 

 

Section 2 Child Find.  Every special education professional, building adminis-

trator and school counselor needs to be familiar with the contents of this 

section. It includes information on interventions, special education referrals, 

and students experiencing mental health crises.  

 

Section 3—Evaluation and Reevaluation. Anyone who serves on a special 

education evaluation team should be familiar with the contents of this sec-

tion.  It includes information on procedures and timelines, Q & A, and links 

to forms and resources.  

 

I would like to thank Gretchen Johnson for 

helping to put this together and Lewis  Mor-

gan for getting everything posted. Great 

teamwork!  Next issue will focus on Sec 4 

Eligibility. 

http://www.pps.k12.or.us/departments/special-education/9549.htm
http://www.pps.k12.or.us/departments/special-education/9549.htm
http://www.pps.k12.or.us/departments/student-services/8138.htm
http://www.pps.k12.or.us/departments/student-services/8138.htm
http://www.pps.k12.or.us/departments/student-services/4491.htm
http://ppsfba.weebly.com/
http://www.pps.k12.or.us/departments/special-education/9549.htmC:/Users/sharris/Documents/Outlook%20Files
http://www.pps.k12.or.us/departments/special-education/9549.htm
http://www.pps.k12.or.us/departments/funded-programs/4912.htm
http://www.crporegon.org/
http://www.crporegon.org/
http://ppsfba.weebly.com/
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Update to Physical Restraint Forms/Process 

Some of you have attended NCI training but did not get briefed on the new procedures in use this 
year. Please read the following carefully: 
 
Incident Reports:  Beginning with the 14-15 school year, all physical restraint and seclusion incident re-
ports must be completed online. The form is located on the Student Services website (scroll down to 
Incident Report Form). Please print and then save the form in the application before leaving the page. 
Forms that are completed online and saved do not need to be sent to the special education office! 
 
NCI training: All focus classroom staff (teachers and paras) must have current NCI training. All Pioneer 
and CTC teachers and paras must have current NCI training. In addition, principals designate two addi-
tional staff per building to receive training, and all campus monitors receive training.  See Learning 
Campus for NCI training opportunities (under Special Education). Remember, training is good for one 
calendar year from previous training, and must be renewed annually. 
 

Procedures: The PPS Physical Restraint and Seclusion Procedures have been updated and are posted on 
the same webpage as the incident report form. The updated procedures include additional examples on 
what is and is not a physical restraint, and prohibit the use of seclusion rooms (rooms that are solely 
used for the purpose of seclusion). Please read this information carefully.  

BSC/SIT Refresher 

Every building must have a team-based process for identifying struggling students, and a multi-tiered 
system of academic and behavioral supports. Many schools use a Building Screening Committee 
(BSC); other schools use a Student Intervention Team (SIT) model which is a data-based Tier II and Ti-
er III  problem-solving model. In either case, the expectation is that culturally and linguistically appro-
priate interventions are tried and documented before initiating a special education referral for aca-
demic or behavioral issues.  Resources for more information: 
 
Special Education Procedures Manual, Sec. 2 “Child Find” 
 
PPS Progress Monitoring Decision Rules (see links towards the bottom of the page)  
 
Building Screening Committee Forms 
 
PBIS Resources 
 
SIT Team process—contact Rick Kirschmann, Program Director of School Climate and Discipline, for training 
and support 

http://www.pps.k12.or.us/departments/student-services/8138.htm
http://www.pps.k12.or.us/departments/student-services/8138.htm
http://www.pps.k12.or.us/departments/special-education/9549.htm
http://www.pps.k12.or.us/departments/curriculum/8404.htm
http://www.pps.k12.or.us/departments/special-education/9581.htm
http://www.pps.k12.or.us/departments/special-education/9581.htm
http://www.pps.k12.or.us/departments/student-services/6277.htm
mailto:rkirschmann@pps.net
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State Assessment Updates: Smarter Balanced & ELPA 

From the desk of Mary Pearson…. 

 

Dear Principals, 

We have had several Special Educa-

tion staff express concerns about 

what they describe as a disproportion-

ate amount of time doing du-

ty.   Although I understand that we 

must ensure that our students are 

supervised at all times, please make 

every effort to ensure that duty is fair 

and balanced. 

 

  Thank you! Mary 

 

 
Article 5, section D 2, page 14 of the 

PAT contract 

Duties assigned during the workday 

to professional educators shall not 

infringe upon their duty-free lunch 

period and/or planning time.  Good 

faith consideration of fairness and 

balance will be made in assigning 

such duties to professional educators.   

State assessments are around the corner and much is new. For a comprehensive digest of all of the ap-

proved accommodations for OAKS, Smarter Balanced and the ELPA, see ODE’s new Oregon Accessibility 

Manual which is posted here (scroll down to 2014-15 Oregon Accessibility Manual).   

Smarter Balanced—PPS has compiled key information on Smarter Balanced accommodations in a cheat 

sheet here: .Accommodations guidelines, IEP documentation. Please review the cheat sheet information 

carefully, then refer back to the Oregon Accessibility Manual for more information.  

ELPA—ODE recently updated its guidance on ELPA administration for dually identified (SPED/ESL) stu-
dents. Please review the guidance from ODE (September 2014  and August 2014).   These changes fur-
ther highlight the need for ESL, SPED and your site Testing Coordinator to work together to 
make appropriate assessment/intervention decisions for dual-identified students.  A summary and fur-
ther guidance is now posted on the ESL website.  Please note that special education students may no 
longer be exempted from all four domains of the ELPA.  Permissible accommodations may be found in 
the Oregon Accessibility Manual. Changes to IEPs must be made either at an IEP meeting or by written 
parent-district agreement. 

In August 2014, the Oregon Insurance Commission an-

nounced that it would begin drafting policy for cover-

age of ABA (Applied Behavioral Analysis) services by 

health insurers. In November, the OIC published guid-

ance from the Department of Justice about the scope 

and implementation of ABA coverage and a bulletin 

outlining the new requirements for coverage.  

 

At the same time, we are beginning to see parents re-

questing ABA therapists to observe or consult with 

school staff. We are in the process of developing guide-

lines. Please contact Suzy Harris (x 63215) or Rebekka 

Baker (x74867) if you have had contact with a private 

ABA therapist this school year.  We would like to con-

sider your experiences in developing these guidelines. 

ABA Private Therapists in Schools? 

http://www.ode.state.or.us/search/page/?id=487
http://www.pps.k12.or.us/files/special-education/Accommodations_Guidelines.pdf
http://www.ode.state.or.us/news/announcements/announcement.aspx?=10106
http://www.ode.state.or.us/news/announcements/announcement.aspx?=10036
http://www.pps.k12.or.us/departments/esl/10223.htm
http://www.pps.k12.or.us/departments/esl/10223.htm
http://www.pps.k12.or.us/departments/esl/10223.htm
http://www.ode.state.or.us/search/page/?id=487
http://www.oregon.gov/DCBS/insurance/news/Pages/2014/aug142014.aspx
http://www.oregon.gov/DCBS/insurance/news/Pages/2014/aug142014.aspx
http://www.oregon.gov/DCBS/insurance/legal/bulletins/Documents/bulletin2014-0102opinion.pdf
http://www.oregon.gov/DCBS/insurance/legal/bulletins/Documents/bulletin2014-0102opinion.pdf
http://www.oregon.gov/DCBS/insurance/legal/bulletins/Documents/bulletin2014-02.pdf


The Back Page:  504 Evaluation Guidelines 

Suzy Harris, PPS Assistant Legal Counsel 

sharris@PPS.net  

 

P o r t l a n d  P u b l i c  
S c h o o l s  
 

Portland Public Schools recognizes the diversity and worth of all indi-

viduals and groups and their roles in society. All individuals and 

groups shall be treated with fairness in all activities, programs and 

operations, without regard to age, color, creed, disability, marital 

status, national origin, race, religion, sex or sexual orientation. 

 

Portland Public Schools Board of Education 

Policy 1.80.020-P 

Question:  To write a 504, can we use a statement from  a Ph.D. or therapist, or is this like special 
education where we need a medical statement? Everyone seems to have a different understand-
ing.  Answer:  See evaluation guidelines below 

See 504 

Proce-

dures 

Manual 

for more 

infor-

mation. 

504 Evaluation Guidelines 
 

The student’s 504 team decides what assessments are needed to determine whether a student has a disability under Section 504.  

See table below for recommended evaluation procedures.  Students who are suspected of having a disability under the IDEA 

should be evaluated for special education eligibility before consideration of a disability under Section 504. 

Suspected Condition Recommended Evaluation for Disability Determination 

Health condition, e.g. asth-

ma, cancer, epilepsy, diabe-

tes, hepatitis, etc. 

A medical statement including a diagnosis of the condition by a physician licensed by 

the State Board of Medical Examiners, or a Physician’s Assistant or Nurse Practi-

tioner acting within the scope of his or her license**, AND 

  

A school nursing assessment. 

  

(Rule out Other Health Impairment if suspected.) 

Chronic physical conditions, 

such as cerebral palsy, spina 

bifida, hearing or vision im-

pairments 

A medical statement including a diagnosis of the condition by a physician licensed by 

the State Board of Medical Examiners, or a Physician’s Assistant or Nurse Practi-

tioner acting within the scope of his or her license**, AND 

  

An evaluation conducted by the school district or Columbia Regional Program (if 

needed). 

  

(Rule out Other Health Impairment, Orthopedic Impairment, Vision Impairment, or 

Hearing Impairment, if suspected.) 

Psychological conditions, such 

as ADD/ADHD, depression, 

obsessive-compulsive disor-

der, post-traumatic stress 

disorder, etc. 

A medical statement including a diagnosis of the condition by a psychiatrist or other 

physician licensed by the State Board of Medical Examiners, or a Physician’s Assis-

tant or Nurse Practitioner acting within the scope of his or her license**, or Licensed 

Mental Health Professional within the scope of their license, AND 

  

As needed, an evaluation by a school psychologist including a review of information 

submitted by the parent and new measures, as needed, such as behavior rating 

scales, structured observations, and interviews. 

  

(Rule out Emotional Disturbance or Other Health Impairment, if suspected.) 

Learning disorder (e.g. dys-

lexia) 

Individual assessments as needed. 

  

(Rule out Specific Learning Disabilities, if suspected.) 

 

**The district does not use diagnoses from naturopathic physicians or chiropractors. If a parent submits such a diagnosis, and 

the team sees evidence that such a condition may exist, contact the District 504 Program Coordinator at 503.916.5460. 

mailto:sharris@pps.net
http://www.pps.k12.or.us/departments/student-services/8171.htm
http://www.pps.k12.or.us/departments/student-services/8171.htm
http://www.pps.k12.or.us/departments/student-services/8171.htm
http://www.pps.k12.or.us/departments/student-services/8171.htm

