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ORDERING FROM THE CENTRAL WAREHOUSE 
 

An excerpt from Portland Public Schools PeopleSoft Quick Reference Guide on entering Material Stock 
Requests (MSR’s): 
 

The Create/Update Stock Request pages allow schools and departments to enter inventory item 
requests directly into PeopleSoft.  After the MSR is entered it will be saved and stored in the 
system.  It can be edited and resaved, until it is either canceled, or approved.  Once approved, it 
will be picked up by system processes and printed in the Warehouse for picking and delivery.  

 

Log in Log into PeopleSoft 9.0: 
Enter Employee ID# starting with E00 
Enter Password  

 Click on Sign In. 
 

MSR 
Entry 
Step 1 

Navigate to the Express Issue Add Page: 
Inventory>Fulfill Stock Orders>Stock 
Requests>Create/Update Stock 
Request. 

 
 
 

Step 2 In the Create/Update Stock Request 
search page, select the Add a New Value 
tab.  Leave the default values in and select 
Add. 

 

 
 

 

Step 3 At the Stock Request Summary page, first 
enter info in the Line Defaults section in 
this order: 

1) Name:
2) Location:

3) Ship Cust:

 
 

 
 
 

Step 4 Select the Override ChartFields link.  

Step 5 Enter your school’s or department’s 
ChartFields and select OK: 

 

 

 

Step 6 In the Demand Lines section enter: 
Item ID:

Qty Requested:
UOM:

 

 
 

 
Step 7 Add more Demand Lines by selecting the 

“Add Multiple New Rows” button.  

Step 8 In Script Prompt box, enter number of lines 
to add.   

Select OK.
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Step 9 Click in or tab to Item ID and Qty 
Requested fields and enter values until 
order is complete. 

 
Step 10 Check stock availabity: See *IMPORTANT 

REMINDER* on page 11. 
 

Optional: 
Editing 
Chartfield  

Step A:  Enter different a ChartField for 
line 4 (example) by selecting the 
Accounting/IUT Detail link with cursor in 
line 4. 

 

 
 

 Step B: Select the Override ChartFields 
link. 

 

 Step C: Enter new ChartFields: 

 

 

 Step D: Select OK. 
Select Stock Request Summary link. 

 
 

Step 11 Select Save.  
Step 12 Record MSR# on MSR form if entering from 

one.  Write it down!  Don’t forget it! 
 

MSR 
Approval 
Step 13 

From Menu on left of screen, select 
Approve Stock Request.  

Step 14 In the Stock Request Approval search 
page, the MSR# should have defaulted in.  
Select Search. 

 
 

Step 15 At top of Approval page, the Approval 
Action defaults to Approve.  

Step 16 Review info and select Save to approve. 
Approval Status in middle right of Order 
Details will change from Pending to 
Approved when saved, or route MSR to 
budget holder for approval. 

 

 
 

 MSR will be picked up by the Autoship 
scheduled job when approved and print up 
at the warehouse office. 
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OUT OF STOCK NOTIFICATION 
 

You will receive an email notification when an item is out of stock. Sample emails: 
 

 Discontinued Warehouse Inventory Item Status 

In reference to your order MSR0076646, The following item(s) are no longer stocked!  
SRC 
BU  

NAME  LOCATION ORDER NO ITEM DESCRIPTION  
QTY 
REQ  

REQUESTED 
DATE  

CANCELLED 
DATE  

PPS1J  Gray,Dawn M ATKINSON MSR0076646 
64-
6240  

TAGBOARD, 
MANILA  

250  01/14/10  01/15/10  

Please refer to the 2009-2010 Warehouse Catalog to find the stock number of recommended 
replacements that you may order from Office Depot.  

If you have questions, contact the warehouse team at 503-916-3245.  

Your PPS Warehouse Team  

 

 Warehouse Inventory Item Status 

In reference to your order MSR0076363, the following item(s) are out of stock. Any backorders have been 
cancelled!  

SRC 
BU  

NAME  LOCATION ORDER NO ITEM DESCRIPTION  
QTY 
REQ 

REQUESTED 
DATE  

CANCELLED 
DATE  

PPS1J  Arena,Barbara  
PARRY 
CTR  

MSR0076363 
63-
1920  

FOLDER LETTER 
SIZE MANILA  

2  01/07/10  01/11/10  

We do not have an estimated date that the item(s) will be replenished. When the item(s) are 
available, you can resubmit a stock request.  

If you have questions, contact the warehouse team at 503-916-3245.  

Your PPS Warehouse Team  
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INSTRUCTIONS ON FORCING CHARTFIELD DATA THROUGH MSR LINES 
 
When you forget to enter the chartfield until after one or more lines have been entered, you will need to select 
the "Override Chartfields" link in the Line Defaults section, enter the chartfield just as you would have to 
begin with:  

 
 
Select "Ok", and then select the "Copy to Existing Demand Lines" link to the right of the "Override 
Chartfields" link: 

 
  
Select "Override Accounting Data", then "Ok" to force the Chartfield through the lines you've already 
created: 
 

   
 
If you are going through these steps because you received an error message such as: 
 

 
 
 



16  

Select both the "Override Accounting Data" line and the “Override Non-blank Values” line: 

 
 
Then select “OK” to force the Chartfield through the MSR lines.   
 
You should then be able to select the "Save" button to save your MSR without the Error message interfering: 

 
 
 
 
 
***IMPORTANT REMINDER*** 
 

 You can check quantity available to promise, (on hand), in the warehouse for each item you 
wish to order on an MSR. 

 
 
 

 
 
 
 
 
 
 

1. Select the line item 

2. Click on Line Menu 

3. Select Available to Promise 


	ITEM #
	Paper, Garnet, 9” x 11” sheets used in woodworking

	ITEM#
	ITEM #
	Acrylic Paints – Windsor-Newton, highly pigmented colors, 8 oz wide-mouth jar – Grades 6-12

	ITEM #
	Acrylic Paint – Chromacryl, non-toxic, washable when dry – Grades 6-12
	FINE ARTS SUPPLIES
	Adhesive – Grades 9-12
	Flameless( Flame Retardant Display Paper, 48” x 100’ roll, (formerly Banner Fadeless Paper)
	Grades K-12

	ITEM #
	Block Printing Plate – Grades 6-12

	ITEM #
	Brush, Art 

	ITEM #
	Brush, Art – continued
	Brush, Stencil – Grades K-12

	ITEM#
	UNIT
	Brush, Watercolor – Grades 6-12

	ITEM#
	Butcher Paper, Colored 36” wide, 50 lb. wt., 1000’ long – FLAME RETARDANT – Grades K-12

	ITEM #
	DESCRIPTION
	Butcher Paper Rack

	ITEM #
	Butcher Paper Flame Retardant Spray – Grades K-12 

	ITEM #
	UNIT
	Canvas Board, sized, primed, ready for painting, closely woven pure cotton for oils, acrylics, caseins, temperas and collage.  Grades 6-12

	ITEM #
	FINE ARTS SUPPLIES
	Ceramic Tools – Grades K-12

	ITEM #
	Charcoal – Grades 6-12

	SHT
	ITEM#
	FINE ARTS SUPPLIES
	Construction Paper, 76 lb. Wt. 18” x 24”, 50 sheets/package – Grades K-12

	ITEM # / O.D. #
	Construction Paper, 9” x 12”, 50 sheets/package 

	ITEM # 
	Corrugated Border Trim, Pre-scalloped, 50 lb. cover stock with 50 lb. backer sheet, 2-1/4” x 50’ rolls, for blackboards, windows, special projects and arts & crafts.

	ITEM #
	Craft Paper, duo-finish with two distinct surfaces, one smooth & one toothy. 50 sheets/package.  Fade resistant. – Grades K-12

	ITEM #
	Crayons – Grades K-12

	ITEM # / O.D. #
	Drawing Chalk – Grades K-12

	ITEM # / O.D. #
	FINE ARTS SUPPLIES
	Drawing Paper, White

	ITEM #
	Eraser – Grades 6-12
	Finger Paint – Premixed, smooth, non-toxic, plastic jar, washes off skin. – Grades K-5
	ITEM#
	DESCRIPTION
	UNIT
	59-2140
	FINGER PAINT, BLACK 
	PINT
	59-2141
	FINGER PAINT, BLUE 
	59-2142
	FINGER PAINT, BROWN
	59-2143
	FINGER PAINT, GREEN 
	59-2144
	FINGER PAINT, ORANGE
	59-2145
	FINGER PAINT, RED
	59-2146
	FINGER PAINT, VIOLET
	59-2147
	FINGER PAINT, WHITE
	59-2148
	FINGER PAINT, YELLOW 
	Finger Paint Paper – Grades K-5
	Garbage Pail for clay storage – Grades K-12
	Glaze – lead free – Grades 9-12
	FINE ARTS SUPPLIES
	Glue and Glue Sticks – Grades K-12
	Graphite Sticks – Grades 6-12
	Handle, Miscellaneous – Grades 6-12

	Holder, Nib –Grades 6-12 
	Ink, Block Printing, water soluble, 2.5 oz. – Grades 6-12 
	FINE ARTS SUPPLIES
	Ink, Block Printing, Roller – Grades 6-12 
	Ink, Drawing
	Kiln Furniture – Grades K-12


	ITEM #
	ITEM#
	Knife, X-Acto – Grades 6-12

	ITEM#
	Knife, X-Acto, Blade – Grades 6-12

	ITEM#
	FINE ART SUPPLIES
	Lead, Drawing, 12 leads per box, length of lead 4”

	ITEM#
	BOX

	ITEM #
	Markers, Felt Pen, Watercolor  - Grades K-12

	ITEM #
	ITEM #
	PKG
	Paint Palette – Grades K-12
	ITEM#

	EA
	Pencils, Drawing – Grades 6-12
	Practice Drawing Paper – Grades K-5

	ITEM #
	Railroad Board, 22” x 28”, 4-ply – Grades K-12

	ITEM # / O.D. #
	Railroad Board 22” x 28”, 6-ply – Grades K-12

	ITEM # / O.D. #
	FINE ART SUPPLIES

	ITEM #
	73-8120
	73-8130
	73-8140
	Sketch Book

	ITEM #
	Tagboard, Oak – Grades K-12
	Tempera Paint – Artista II “Washable”, Plastic bottle – Grades K-12

	ITEM # / O.D. #
	Tempera Paint, Fluorescent, plastic bottle - Grades K-12

	ITEM # / O.D. #
	FINE ART SUPPLIES
	Tracing Paper – Grades K-12


	ITEM #
	Underglaze, Liquid, 2 oz. bottle – Grades K-12

	ITEM #
	Water Color Paint (no brushes)
	ITEM #
	Water Color Paper
	Wax Resist

	ITEM #
	CLASSROOM SUPPLIES
	Book Cover, Cloth
	ITEM #


	Calculator
	ITEM # / O.D. #
	DESCRIPTION
	UNIT
	71-0630 / 569771
	SOLAR CALCULATOR: Approx. 5" x 4" x 1" high, 8-digit LCD tilted display to prevent glare, keys approx. 3/8" square, with basic arithmetic functions: multiply, divide, add and subtract. Office Depot OD-880 (Same as: TI1795SV)
	EA
	71-7900
	CALCULATOR, GRAPHING: For math and science.  TI-83 Plus
	EA
	71-7910
	CALCULATOR, SCIENTIFIC: 131 functions, independent memory, 10-digit readout, 1-line LCD. Performs stats, trig, fractions & %.   Sharp EL-501WB.
	Chalk
	ITEM #
	Compass
	ITEM #
	71-0990
	COMPASS: Chalkboard, approx. 18" long, maple. 
	EA
	EA
	Composition Books – Graph and Lined

	ITEM # / O.D. #
	CLASSROOM SUPPLIES
	Crayons

	ITEM # / O.D. #
	See Fine Arts section for a greater variety of crayons
	Drafting Supplies
	ITEM #
	Dry Erase Markers – Low to no smell – Erases with dry cloth or tissue – Expo Brand

	ITEM # / O.D. #
	Dry Erase Board Spray, Wipes, “Board Doctor” and Erasers

	ITEM # / O.D. #
	74-0675 / 204057
	Easel Pads, Chart Pads

	ITEM # / O.D. #
	Eraser, Chalkboard

	ITEM #
	Exam Paper, 16#, ruled, white

	ITEM #
	Flag
	Felt – used for felt boards
	Glue and Glue Sticks
	Graph Paper

	ITEM #
	Newsprint, art and story paper
	Notebook Paper, 3 hole punch, 8 ½” X 11”, 150 count cello wrapped package

	ITEM # / O.D. #
	Paste
	ITEM #
	DESCRIPTION
	UNIT
	51-3650
	PASTE, SCHOOL: Quart. Ross #2981.
	QT
	51-3750
	PASTE STICKS: Wooden, approx. 5-1/2” long, 1000/box.
	PKG
	51-3800
	PASTE: 2lb package. Red, stave wheat or equal.
	PKG
	Pens, Gelly Roll– by Sakura – Art quality gel pens

	Pencil, Correcting

	ITEM #
	Pencil Sharpener

	ITEM #
	Pencil, Writing
	ITEM # / O.D. #
	CLASSROOM SUPPLIES
	Primary Booklets

	ITEM #
	Protractor

	ITEM #
	Ruler

	ITEM #
	Scissors

	ITEM #
	73-8120
	73-8130
	73-8140
	Spiral Notebook, ragged edge, 8 ½” x 11”

	ITEM # / O.D. #
	Timer – 60 minutes

	ITEM #
	CLASSROOM SUPPLIES
	Writing Paper

	ITEM #
	DESCRIPTION
	UNIT
	Compact Disc (CD), Rewritable & CD Envelope
	Disc, Floppy, 3 ½”, double side/highdensity10 disks per box

	ITEM #
	Surge Protectors – Mfg. in accordance with the Uniform Fire Code, 6’ power cord, 4’ extended  
	                                 outlet reach between outlet strips, 15 amp circuit breaker

	ITEM #
	UNIT
	Surge Suppressor

	ITEM #
	UNIT
	CONSTRUCTION MATERIALS
	Copper, suitable for tooling

	ITEM #
	Iron
	ITEM #
	Iron, Angle, Mild Steel, 10’ length
	ITEM #
	DESCRIPTION
	UNIT
	57-1950
	IRON: Angle, mild steel, 10’ length, 1/8” x 1/2” x ½”. 
	L. FT
	57-2050
	IRON: Angle, mild steel, 10’ length, 1/8” x 1” x 1”. 
	L. FT
	57-2055
	IRON: Angle, mild steel, 10’ length, 1/8” x 1-1/2” x 1-1/2”
	L. FT
	Steel Shaft, cold rolled
	ITEM #
	DESCRIPTION
	UNIT
	Wallboard, Masonite, tempered
	Wheel, Wood, 3-ply veneer
	ITEM#
	Wood, Balsa
	ITEM#
	CRAFT SUPPLIES
	Aluminum, Foil (tooling)

	ITEM #
	Cement

	ITEM #
	ITEM #
	ITEM #
	Clay, Modeling, Air dry – Model Magic
	ITEM #
	53-0525
	CLAY, MODELING, AIR DRY: Lightweight air drying material, clean, non-toxic, won’t flake or crumble, soft & pliable, pieces are easily joined, can be colored with markers, acrylics, watercolors and tempera. White 1 oz. Packet/75 packets per box.
	BOX
	Copper Foil for stained glass use, approx. 36 yd. roll

	ITEM #
	CRAFT SUPPLIES
	Copper, Square – Jewelry Making 
	ITEM #
	57-1100
	COPPER: Square, 4" x 4", 18 gauge, -(.040") soft. – Jewelry making
	EA
	Crepe Paper, 20” x 7 ½” – flameproof, unbanded

	ITEM #
	Embroidery Floss

	Felt – used for felt boards
	CRAFT SUPPLIES
	Floral Wire

	Food Color
	ITEM #
	71-1890
	FOOD COLOR SET: Set of four: red, yellow, blue, & green. 0.25 oz bottles. 
	SET
	ITEM #
	Glitter
	Lead Solder, Wire, 50/50, for stained glass use
	Markers, Fabric 
	Paste
	ITEM #
	DESCRIPTION
	UNIT
	51-3650
	PASTE, SCHOOL: Quart. Ross #2981.
	QT
	51-3800
	PASTE: 2lb package. Red, stave wheat or equal.
	PKG

	51-3750
	PASTE STICKS: Wooden, approx. 5-1/2” long, 1000/box.

	PKG
	CRAFT SUPPLIES
	Pins
	Raffia

	ITEM #
	73-8120
	73-8130
	73-8140
	Starch, liquid for finger painting

	ITEM#
	Styrofoam Balls
	Tissue, Facial

	ITEM # / O.D. #
	Tissue Paper

	ITEM #
	CRAFT SUPPLIES

	Toothpicks
	Twine

	Wax
	ITEM #
	DESCRIPTION
	UNIT
	55-1400
	WAX PARAFFIN: 1 lb cake.
	BOX
	Wheel, Wood, 3-ply veneer
	ITEM#
	Wire for art, jewelry, metal work, etc.
	Wood, Balsa
	ITEM #
	DESCRIPTION
	UNIT
	57-7850
	WOOD, BALSA: 1/8" x 3" x 36".
	PC
	57-8050
	WOOD, BALSA: 1/8" x 1/8" x 36".
	PC
	57-8150
	WOOD, BALSA: 1/4" x 1/4" x 36".
	PC
	CRAFT SUPPLIES
	Wood, Dowel Rods, Birch
	ITEM #
	Yarn, Acrylic Rug and Craft
	ITEM #
	DESCRIPTION
	UNIT
	56-4140
	YARN: Black, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4160
	YARN: National Blue, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4170
	YARN: Brown, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4220
	YARN: Christmas Green, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4240
	YARN: NATURAL: 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4250
	YARN: Orange, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4270
	YARN: Pink, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4300
	YARN: Rust, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	56-4350
	YARN: Yellow, 3-ply, 1.37 oz. Skein. 100% acrylic. 
	SKN
	Yarn, Acrylic, 4-ply, 7 oz unless otherwise noted, 100% acrylic – Mothproof, Washable, Colorfast, No Dye Lot
	ITEM #
	FIRST AID
	Alcohol
	ITEM #
	DESCRIPTION
	UNIT
	54-0200
	ALCOHOL: Wiping or rubbing, pint bottle.
	PINT
	60-1100
	ALCOHOL PREP PADS:  Wound cleaning wipes, small size, individually wrapped. Box of 200
	BOX
	Ammonia
	ITEM #
	DESCRIPTION
	UNIT
	60-0050
	AMMONIA: Inhalant, ampoule. Box of 10. Eli Lilly 
	BOX
	Applicator, cotton tipped
	ITEM #
	DESCRIPTION
	UNIT
	60-0075
	6” COTTON TIPPED APPLICATORS: 100 sticks per box.
	BOX
	Bandage
	ITEM #
	DESCRIPTION
	UNIT
	60-0200
	BANDAGE PADS: Adhesive, 3” x 1”, 100/box, sterile stretch cloth (flexible). 
	BOX
	60-0210
	BANDAGE PADS: Adhesive, 3” x ¾” , 100/box, sterile stretch cloth (flexible). 
	BOX
	60-0220
	BANDAGE: Gauze roller, 2” x 10 yards, individually packaged, sterilized. 
	EA
	60-0225
	BANDAGE: Fingertip, flexible, cloth, box of 100. 
	BOX
	60-0230
	BANDAGE: Knuckle, flexible, cloth, box of 100. 
	BOX
	60-0235
	BANDAGE: Butterfly closure, medium size, approx. 3/8” x 1-3/4”, box of 100. 
	BOX
	60-0250
	BANDAGE: Triangular, muslin 37” x 37” x 52” with two safety pins. 
	EA
	Bandage, Elastic, all purpose, washable.
	ITEM #
	DESCRIPTION
	UNIT
	60-0260
	ELASTIC BANDAGE: 3” x 5yd., with clips, rubber reinforced. 
	EA
	Blanket 
	ITEM #
	DESCRIPTION
	UNIT
	60-0280
	EMERGENCY BLANKET: Space type, size 52” x 84”, expendable.
	EA
	60-0285
	BLANKET, WOOL: Gray camp 62” x 82”, 3-1/2lb. 30% wool, 70% reprocessed fiber.
	EA
	FIRST AID
	Cold Pack, for first aid use. 
	ITEM #
	DESCRIPTION
	UNIT
	60-0310
	COLD PACK: Disposable, single use only 
	EA
	60-0315
	COLDPACK:  Re-freezable, flexible gel pack, 6” x 9”, all-purpose. 
	EA
	Compress
	ITEM #
	DESCRIPTION
	UNIT
	60-0325
	GAUZE COMPRESS: 12” x 30”, sterile for large wound. 
	EA
	60-0450
	COMPRESS: Sterile 2”x 2”, 12 ply, box of 100. 
	BOX
	60-0500
	COMPRESS: Sterile 3”x 3”, 12 ply, box of 100. 
	BOX
	Compress Pad, with adhesive
	ITEM #
	DESCRIPTION
	UNIT
	60-0510
	COMPRESS: “Stick-less” pad with adhesive, 2”x 3”. Box of 100. 
	BOX
	60-0520
	COMPRESS: “Stick-less” pad with adhesive, 3”x 4”. Box of 100. 
	BOX
	Cotton
	ITEM #
	DESCRIPTION
	UNIT
	60-0555
	COTTON SWABS: Double ended, box of 300.
	BOX
	Cover
	ITEM #
	DESCRIPTION
	UNIT
	60-0575
	COVER PAPER: Paper to cover pillow and mattress; soft crepe, 21” wide rolls. 
	ROLL
	Cups
	ITEM #
	DESCRIPTION
	UNIT
	61-8060
	CUPS: 3 ounce, disposable, 50 cups/pkg.
	PKG
	71-1100
	PLASTIC CUPS: Clear, rigid plastic, 9 oz. Sleeves of 50.
	SLV
	Eye Chart
	ITEM #
	DESCRIPTION
	UNIT
	60-0600
	EYE CHART: Standard size, cardboard, for ten feet.
	EA
	First Aid Box, Empty
	ITEM #
	DESCRIPTION
	UNIT
	60-0650
	FIRST AID BOX: 10 ½” x 10 ½”. First aid decal must be applied.
	EA
	FIRST AID
	Gloves, Vinyl, powder free, seamless disposable medical exam, 5 ml, 100/box 
	ITEM #
	DESCRIPTION
	UNIT
	60-0651*
	VINYL GLOVES, X-SMALL: Meet or exceed ASTM, FDA & 5-10 K std.
	BOX
	60-0654
	VINYL GLOVES, SMALL:  Meet or exceed ASTM, FDA & 5-10 K standards. 
	BOX
	60-0655
	VINYL GLOVES, MEDIUM: Meet or exceed ASTM, FDA & 5-10 K std.
	BOX
	60-0656
	VINYL GLOVES, LARGE: Meet or exceed ASTM, FDA & 5-10 K standards. 
	BOX
	60-0657
	VINYL GLOVES, X-LARGE: Meet or exceed ASTM, FDA & 5-10 K std. 
	BOX
	Head Lice
	ITEM #
	DESCRIPTION
	UNIT
	60-0659
	Sticks only, no cotton, 1000/box.
	BOX
	Muslin
	ITEM #
	DESCRIPTION
	UNIT
	56-1000
	CLOTH: Muslin, unbleached, 36” wide, for health instruction only. 
	YD
	Personal Hygiene
	ITEM #
	DESCRIPTION
	UNIT
	60-0660
	MODESS: Napkins #8. Case of 250. 
	CASE
	60-0665
	SANITARY NAPKINS: #4, case of 250.
	CASE
	60-0670
	MODESS: Tampons, case of 500. 
	CASE
	Pillow
	ITEM #
	DESCRIPTION
	UNIT
	60-0700
	PILLOWS: Approx. 20” x 26”, standard size, machine washable polyester fill with polyester and cotton ticking. 
	EA
	Pillow Case
	ITEM #
	DESCRIPTION
	UNIT
	60-0750
	PILLOW CASES: Standard size, 64 x 64 threads to the inch.
	EA
	Scissors, Bandage
	ITEM #
	DESCRIPTION
	UNIT
	60-0760
	SCISSORS: Bandage, made of stainless steel, chrome plated, standard finger grip, 5-1/2” in length. 
	EA
	FIRST AID
	Sheet
	ITEM #
	DESCRIPTION
	UNIT
	60-0800
	SHEETS: Flat, single, approx. 66” x 96” wide, 
	EA
	Splint, Ivy Board
	ITEM #
	DESCRIPTION
	UNIT
	60-0850
	SPLINT: Ivy board, Approx. 3” x 17”. 
	EA
	Tape, Surgical, Paper
	ITEM #
	DESCRIPTION
	UNIT
	60-0875
	TAPE, SURGICAL: Paper, 1/2” x 10 yd. roll. 
	ROLL
	60-0876
	TAPE, SURGICAL: Paper, 1” x 10 yd. roll. 
	ROLL
	Thermometer, Digital and Disposable Probe Covers
	ITEM #
	DESCRIPTION
	UNIT
	THERMOMETER, DIGITAL: Accurate reading in 60 sec., beep indicates max. temp., oral, latex-free, replaceable battery, water resistant, 2 yr. warranty.
	EA
	DISPOSABLE PROBE COVER: Latex-free, 100 per box.
	BOX
	Tissue, Facial 

	ITEM # / O.D. #
	DESCRIPTION
	UNIT
	Tongue Depressor – 5 ½” x 1/16”, 500 per box
	ITEM #
	DESCRIPTION
	UNIT
	60-0915
	TONGUE DEPRESSORS: Junior size, made of smooth gumwood.
	BOX
	Toothpaste and Toothbrush Cover
	ITEM #
	DESCRIPTION
	UNIT
	Tweezers
	ITEM #
	DESCRIPTION
	UNIT

	FIRST AID
	Vaseline

	Wipes, Antimicrobial, Personal – Individually packaged, 5” x 8” moist towellettes – PAWS
	ITEM #
	DESCRIPTION
	UNIT
	Wound Cleaning Wipes
	ITEM #
	DESCRIPTION
	UNIT
	60-1100
	WOUND CLEANING WIPES: Alcohol prep pads, small size, individually wrapped, box of 200. 
	BOX
	60-1110
	TOWELLETTES: Tincture of green soap for first aid use. Box of ten.
	BOX
	Aluminum Foil

	UNIT
	Ammonia
	UNIT
	Bag, Food Storage, Plastic – zip lock top
	UNIT
	61-3225
	FOOD STORAGE BAGS: Gallon size, 11-1/2” x 13”, box of 40 bags.
	BOX 
	61-3229
	BOX
	61-8070
	BOX
	71-0175
	PLASTIC BAGS: 12” x 15”, 1.5 to 2 mil strength, zipper lock top.
	EA
	Bag, Paper, Brown – 100 bags per bundle
	UNIT
	64-0090
	PAPER BAG, BROWN: Super Kraft size #12, 7” x 4 1/2” x 13 ¾”.
	BNDL
	64-0095
	PAPER BAG, BROWN: Super Kraft size #6, Approx. 5-7/8" x 3-5/8" x 11-1/6", 5 lb. Size
	BNDL
	64-0100
	PAPER BAG, BROWN: Super Kraft size #8, 6-1/8” x 4” x 12 3/8”.  10 lb. Size
	BNDL
	Cleanser
	ITEM #
	DESCRIPTION
	UNIT
	55-0150
	CLEANSER, SCOURING: 21 oz can. 
	CAN
	 Cups
	ITEM #
	DESCRIPTION
	UNIT
	61-8060
	CUPS, DISPOSABLE: 3 oz. paper cups. 50/pkg
	PKG
	71-1100
	PLASTIC CUPS: Frosted, rigid plastic, 9 oz. Sleeves of 80. 
	SLV
	Dishcloth
	KITCHEN SUPPLIES
	Dishpan

	ITEM # 
	Dustpan

	ITEM # / O.D. #
	Food Color
	ITEM #
	71-1890
	FOOD COLOR SET: Set of four: red, yellow, blue, & green, 0.25 oz. bottles. 
	SET
	Knife
	ITEM #
	Measuring Spoons
	ITEM #
	Napkins
	ITEM #
	ITEM #
	ITEM #
	Rag
	ITEM #
	DESCRIPTION
	UNIT
	55-1000
	RAGS, WIPING: All white, soft cotton, no denim.
	LB
	Soap
	ITEM #
	DESCRIPTION
	UNIT
	Sponge

	ITEM #
	DESCRIPTION
	UNIT
	Tableware
	Toothpicks
	Towel, Dish
	UNIT
	Tumbler, Water
	ITEM #
	DESCRIPTION
	UNIT
	61-8000
	WATER TUMBLER: Plain, clear glass, 9-1/2 oz, non-chip. 
	EA
	Waxed Paper
	ITEM #
	DESCRIPTION
	UNIT
	LIBRARY SUPPLIES
	Binding Tape – Library use
	Bone Folder

	ITEM #
	Book Aid Cloth Tape, used in book repair

	ITEM #
	Book Laminate, Contact Paper, self-adhesive film
	ITEM #
	LIBRARY SUPPLIES
	Date Stamp, Band

	ITEM #
	Label, Call Number

	ITEM #
	ITEM #
	Library Book Detection Strips, (Tattle Tape), box of 1000 strips

	ITEM #
	70-1025
	ITEM#
	Overhead Projection Supplies
	ITEM # / O.D. #
	ITEM # / O.D. #
	Pen, Felt Marker – For library use only; marks on most surfaces permanently

	ITEM # / O.D. #
	Plastic Spray – For library use only

	ITEM #
	Stamp Pad

	ITEM #
	Stamp Pad Ink

	ITEM #
	LIBRARY SUPPLIES
	Tape Dispenser, desk type

	ITEM# / O.D. #
	ITEM # / O.D. #
	Tape, Package Sealing

	ITEM #
	LIBRARY SUPPLIES
	Transparency Film

	ITEM # / O.D. #
	MAINTENANCE SUPPLIES
	Alcohol
	Battery – Dated Merchandise

	ITEM#
	Box Fan

	ITEM#
	Brush, Paint – pure, rubber set bristles, chiseled, washed, sanded, finished wood handle, metal ferrule rived or nailed to handle

	ITEM#
	Can, Storage
	Cement Type Adhesives
	MAINTENANCE SUPPLIES
	Clip, Alligator

	ITEM#
	Combination Lock

	ITEM#
	66-8400
	COMBINATION LOCK: American Combination Padlock #400K blue, MASTER KEY #411
	EA
	Cord, Extension and Power Strips

	ITEM #
	ITEM #
	ROLL
	ITEM #
	ITEM #
	ITEM #
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	Knife, Utility, Blade

	ITEM#
	Light Bulb, Flashlight
	ITEM#
	ITEM# 
	ITEM#
	Package Sealing Tape

	ITEM#
	DESCRIPTION
	Plastic Resin

	ITEM#
	Varnish
	ITEM #
	59-8360
	VARNISH, CLEAR: Polyurethane, gloss, quart team
	QT
	MUSIC EQUIPMENT AND SUPPLIES
	Manuscript Paper
	ITEM#
	DESCRIPTION
	UNIT
	62-1550
	MANUSCRIPT, CLASSROOM: Paper, music, white, size:7” x 8-1/2”, wide spacing, 6 staves, ruled 8-1/2” way both sides, 100 sheets/pkg. 
	PKG
	Piano Keyboard, Chart
	ITEM #
	DESCRIPTION
	UNIT
	62-0250
	CHART, PIANO KEYBOARD: Four octave, folding type. 
	EA
	Pitch Pipe
	ITEM #
	DESCRIPTION
	UNIT
	62-1750
	PITCH PIPES: Chromatic, circular type, tune to A –440, c to c. 
	EA
	Rhythm Instruments
	ITEM #
	DESCRIPTION
	UNIT
	62-2500
	JINGLE STICKS: 
	EA
	62-2650
	RHYTHM STICKS: Notched. Rhythm Band RB #768B or equal.
	PAIR
	62-2800
	TAMBOURINE:  7”.
	EA
	62-2900
	TRIANGLE: With beater & holder, 6”. 
	EA
	Staff Liner
	ITEM #
	DESCRIPTION
	UNIT
	62-3150
	STAFF LINER: Five-line, wire chalk holders. 
	EA
	Sterilizer
	ITEM #
	DESCRIPTION
	UNIT
	62-3200
	STERILIZER: For mouth piece, non-poisonous & harmless to wood, rubber, plastic, or metal. 8 oz bottle makes 1 gallon. 
	BTL
	OFFICE SUPPLIES
	Adding Machine Tape

	ITEM #
	Alphabet Index Guide, Manila, A-Z
	Badge, Visitor

	ITEM #
	Flameless( Flame Retardant Display Paper, 48” x 100’ roll, (formerly Banner Fadeless Paper)

	ITEM #
	Battery – Dated Merchandise

	ITEM#
	OFFICE SUPPLIES
	Binder Clips, handles can hang or fold flat against clipped material – black clips w/silver handles

	DESCRIPTION
	Binder, Ring, Stiff, Loose-Leaf for 8 ½” x 11” paper, stiff cover

	DESCRIPTION
	Binding Machine Elements – black/100 box
	Binding Tape – Library use
	Book Aid Cloth Tape, used in book repair-also see library section

	ITEM #
	OFFICE SUPPLIES
	Book Aid Cloth Tape, used in book repair-also see library section – continued

	Book Laminate, Contact Paper, self-adhesive film
	Box Fan
	Butcher Paper, Colored 36” wide, 50 lb. Wt., 1000’ long – FLAME RETARDANT

	ITEM #
	DESCRIPTION
	ITEM #
	UNIT
	OFFICE SUPPLIES

	ITEM #
	UNIT
	Calendar, Desk

	ITEM #
	Calculator
	ITEM # / O.D. #
	DESCRIPTION
	UNIT
	71-0630 / 569771
	SOLAR CALCULATOR: Approx. 5" x 4" x 1" high, 8-digit LCD tilted display to prevent glare, keys approx. 3/8" square, with basic arithmetic functions: multiply, divide, add and subtract. Office Depot OD-880 (Same as: TI1795SV)
	EA
	71-7900
	CALCULATOR, GRAPHING: For math and science.  TI-83 Plus
	EA
	71-7910
	CALCULATOR, SCIENTIFIC: 131 functions, independent memory, 10-digit readout, 1-line LCD. Performs stats, trig, fractions & % Sharp EL-501WB.
	Card, Index

	ITEM # / O.D. #
	Cassette Tape

	ITEM #
	OFFICE SUPPLIES
	Chart Ring and Class Book Ring

	ITEM #
	ITEM #
	ITEM#
	Clamps & Clips

	ITEM # / O.D.#
	Classification Folders-side tab, 4-section, 23 pt. pressboard w/kraft divider, 2” expansion

	ITEM #
	Clip Board, tempered hardboard, steel spring clip

	ITEM # / O.D. #
	OFFICE SUPPLIES
	Colored Pencils
	Combination Lock

	ITEM#
	66-8400
	COMBINATION LOCK: American Combination Padlock #400K blue, MASTER KEY #411
	EA

	ITEM # / O.D. #
	Copy Paper (Xerographic), for copiers, 20#, 30% Post-Consumer recycled content, acid free
	OFFICE SUPPLIES

	Copy Paper (Xerographic), for copiers, 20#, 30% Post-Consumer recycled content, acid free - Continued
	Copy Paper 20# bond, RECYCLED
	Copy Paper
	64-7421
	COPY PAPER: 11” x 17”, white, 24 lb., 95 brightness, acid free, 500 sheets per ream, 2000 sheets per case.
	CASE
	Copy Paper 24# Astrobrights – 8 ½” x 11”. Multipurpose for laser & inkjet printers, 500 sht/rm
	OFFICE SUPPLIES

	Copy Paper 24# Astrobrights – 8 ½” x 11”. Multipurpose for laser & inkjet printers, 500 sht/rm
	REAM
	REAM
	REAM

	Copy Paper, 3-hole punched, 20# wt.
	Cord, Extension and Power Strips

	ITEM #
	Correction Fluid (Liquid Paper)

	ITEM # / O.D. #
	Correction Tape

	ITEM # / O.D. #
	Corrugated Border Trim, Pre-scalloped, 50 lb. cover stock with 50 lb. backer sheet, 2 ¼” x 50’ rolls, for blackboards, windows, special projects and arts & crafts.

	ITEM #
	OFFICE SUPPLIES
	Corrugated Border Trim, Pre-scalloped, 50 lb. cover stock with 50 lb. backer sheet, 2 ¼” x 50’ rolls, for blackboards, windows, special projects and arts & crafts - continued
	Cover Paper, Bright Colors, 8 ½” x 11”, 65 lb., 250 sheets, ** 30% Post-Consumer content 

	DESCRIPTION
	UNIT
	64-2105
	PKG
	64-2330
	COVER PAPER, CELESTIAL BLUE: **
	HRM
	64-8195
	PKG
	64-8200
	COVER PAPER, LUNAR BLUE: **
	HRM
	64-8205
	COVER PAPER, NEPTUNE BLUE: ** D
	HRM
	64-8210
	COVER PAPER, FIREBALL FUCHSIA:
	HRM
	64-2334
	COVER PAPER, GALAXY GOLD:  **
	HRM
	64-8215
	COVER PAPER, GAMMA GREEN: **
	HRM
	64-2336
	COVER PAPER, MARTIAN GREEN:  **
	HRM
	64-2338
	COVER PAPER, TERRA GREEN:  (Bright)
	HRM
	64-8220
	COVER PAPER, COSMIC ORANGE:
	HRM
	64-2340
	COVER PAPER, ORBIT ORANGE:  **
	HRM
	64-2342
	COVER PAPER, PULSAR PINK: 
	HRM
	64-8225
	COVER PAPER, STARFIRE PINK:  D
	HRM
	64-8230
	COVER PAPER, PLANETARY PURPLE: ** D
	HRM
	64-8235
	COVER PAPER, RE-ENTRY RED: **
	HRM
	64-2344
	COVER PAPER, ROCKET RED: 
	HRM
	64-2348
	COVER PAPER, LIFT-OFF LEMON: 
	HRM
	64-8245
	COVER PAPER, VENUS VIOLET:
	HRM
	64-8250
	COVER PAPER, SOLAR YELLOW:
	HRM
	OFFICE SUPPLIES
	Cover Paper, Bright Colors, 65lb., 11” x 17”, 250 sheets, ** 30% Post-Consumer content
	ITEM #
	DESCRIPTION
	UNIT
	64-8100
	COVER PAPER, CELESTIAL BLUE: **
	HRM
	64-8105
	COVER PAPER, LUNAR BLUE: **
	HRM
	64-8110
	COVER PAPER, NEPTUNE BLUE: ** D
	HRM
	64-8115
	COVER PAPER, FIREBALL FUCHSIA
	HRM
	64-8120
	COVER PAPER, GALAXY GOLD:  **
	HRM
	64-8125
	COVER PAPER, GAMMA GREEN: **
	HRM
	64-8130
	COVER PAPER, MARTIAN GREEN: **
	HRM
	64-8135
	COVER PAPER, TERRA GREEN:  (Bright)
	HRM
	64-8140
	COVER PAPER, LIFT-OFF LEMON
	HRM
	64-8150
	COVER PAPER, COSMIC ORANGE
	HRM
	64-8155
	COVER PAPER, ORBIT ORANGE:  **
	HRM
	64-8160
	COVER PAPER, PULSAR PINK 
	HRM
	64-8170
	COVER PAPER, PLANETARY PURPLE: ** D
	HRM
	64-8175
	COVER PAPER, RE-ENTRY RED: **
	HRM
	64-8180
	COVER PAPER, ROCKET RED 
	HRM
	64-8190
	COVER PAPER, SOLAR YELLOW
	HRM
	64-5555
	COVER PAPER, CANARY 
	HRM
	Crepe Paper, 20” x 7 ½” – Flameproof, 20” x 7 ½’, un-banded

	ITEM #
	NCR Paper, 8 ½” x 11”, 500 sheets/Ream
	OFFICE SUPPLIES
	Cups, Disposable

	ITEM #
	Date Stamp, Band

	ITEM #
	Disc, Compact (CD), Rewritable & CD Envelope 
	Disc, Floppy, 3 ½”, double side/highdensity10 disks per box

	ITEM #
	Display Board

	ITEM #
	Dry Erase Markers – Low to no smell – Erases with dry cloth or tissue – Expo Brand

	ITEM # / O.D. #
	OFFICE SUPPLIES
	Dry Erase Board Spray, Wipes, “Board Doctor”, and Erasers

	ITEM # O.D. #
	74-0675 / 204057
	Duct Tape

	ITEM #
	Easel Pads, Chart Pads

	ITEM # / O.D. #
	OFFICE SUPPLIES
	Envelope, plain, manila

	ITEM # / O.D. #
	ITEM #
	Envelope, Report Card 

	ITEM #
	Envelope, White, commercial white wove

	ITEM # / O.D. #
	Eraser

	ITEM #
	OFFICE SUPPLIES
	Eraser, Chalkboard

	ITEM #
	Exam Paper, Ruled, 16#, 8 ½’ x 11”, white
	ITEM #
	DESCRIPTION
	UNIT
	64-3360
	EXAMINATION PAPER: 3/8” faint lines, 1-3/4” heading, 10 reams/case.
	CASE

	ITEM # / O.D. #
	File, Cardboard

	ITEM#
	File, Pocket, Expanding

	ITEM#
	Flag
	Flags, Post-It
	63-5400 / 837584
	PKG
	OFFICE SUPPLIES
	Folder, File – 11 point

	ITEM# / O.D. #
	Folder, Hanging, File

	ITEM # / O.D. #
	Folder, Report

	ITEM #
	63-2044
	Garbage Can
	Glue
	OFFICE SUPPLIES
	Graph Paper

	ITEM #
	ITEM #
	ITEM#
	ITEM #
	ITEM #
	OFFICE SUPPLIES
	Ink, Miscellaneous

	ITEM # / O.D. #
	Label, Roll

	ITEM #
	ROLL

	ITEM #
	OFFICE SUPPLIES

	ITEM#
	Masking Tape

	ITEM#
	ITEM #
	Moving and Records Cartons
	OFFICE SUPPLIES
	Newsprint

	ITEM # / O.D.#
	ITEM #
	ITEM # / O.D.#
	Overhead Writing Materials (for transparency marking) - Vis-à-vis brand

	ITEM # / O.D.#
	ITEM #
	ITEM # / O.D.#
	Paste and Paste Sticks
	ITEM #
	DESCRIPTION
	UNIT
	51-3650
	PASTE, SCHOOL: Quart. Ross #2981.
	QT
	51-3750
	PASTE STICKS: Wooden, approx. 5-1/2" long, 1000/box.
	PKG
	51-3755
	PASTE STICKS:  Jumbo, 500/box
	BOX
	51-3800
	PASTE: 2lb package. Red, stave wheat or equal.
	PKG
	OFFICE SUPPLIES
	Pen, Ballpoint, non-retractable

	ITEM # / O.D.#
	Pen, Plastic Tip, (Pilot type), smooth flowing ink

	ITEM # / O.D.#
	Pen, Rolling Writer, writes through multiple carbon copies, Tungsten Carbide ball tip

	ITEM # / O.D.#
	Pen, Felt Marker – For library use only; marks on most surfaces permanently

	ITEM # / O.D.#
	Pen, Felt Marker, Permanent

	ITEM # / O.D.#
	ITEM #
	Pen, Writing, Fiber Point (Flair type)

	ITEM # / O.D.#
	OFFICE SUPPLIES
	Pen, Uni-Ball “Vision” Rollerball, 

	ITEM # / O.D.#
	Pencil, Correcting

	ITEM #
	Pencil, Writing
	ITEM # / O.D.#
	Pins
	Post-It Flags

	ITEM # / O.D.#
	OFFICE SUPPLIES
	Post-It Notes
	Post-It Pop-Up Note Refill
	Primary Booklets

	ITEM #
	Punch

	ITEM# / O.D.#
	Quadrille (Graph) Paper, White 9” x 12”

	ITEM #
	Railroad Board, 22” x 28”, 4-ply

	ITEM # / O.D. #
	Railroad Board 22” x 28”, 6-ply

	ITEM # / O.D.#
	Reinforcement, self-adhesive for hole punched paper

	ITEM # / O.D.#
	Rubber Band

	ITEM #
	Rubber Finger Tips, 12/box

	ITEM# / O.D. #
	Ruler

	ITEM #
	Scissors

	ITEM #
	73-8120
	73-8130
	73-8140
	Scratch Pad

	ITEM #
	Sharpener, Pencil

	ITEM #
	OFFICE SUPPLIES
	Sheet Protectors

	ITEM # / O.D.#
	Shipping Tags, Wired

	ITEM #
	Spiral Notebook, ragged edge, 8 ½” x 11”

	ITEM # /  O.D. #
	Stamp Pad

	ITEM #
	Stamp Pad Ink

	ITEM #
	Stapler

	ITEM#
	ITEM # / O.D.#
	ITEM#
	Surge Protectors – Mfg. in accordance with the Uniform Fire Code, 6’ power cord, 4’ extended  
	                                 outlet reach between outlet strips, 15 amp circuit breaker

	ITEM #
	UNIT
	Surge Suppressor

	ITEM #
	UNIT
	ITEM#
	ITEM#
	BOX
	ITEM# / O.D.#
	OFFICE SUPPLIES
	Tape Dispenser, desk type

	ITEM# O.D.#
	ITEM # O.D.#
	ITEM#
	ITEM#
	OFFICE SUPPLIES
	Timer – Digital Countdown

	ITEM #
	Transparency Film

	ITEM # / O.D.#
	Twine
	Video Tape Case

	ITEM #
	Video Tapes, VHS format

	ITEM #
	Waste Basket

	ITEM # O.D.#
	OFFICE SUPPLIES

	Writing Paper, Ruled (Also see Newsprint, Primary Line Paper or Notebook Paper)
	ITEM # / O.D.#
	DESCRIPTION
	UNIT
	64-7200
	WRITING PAPER: 16#, ruled first line in red ink 3/4" from top of sheet, balance ruled in blue ink 3/4" apart, ruling to run 11" way on both sides of sheet.
	REAM
	64-7225 / 589483
	NOTEBOOK PAPER: 3-hole punch, wide rule w/margin, 150 count cello wrapped package. 
	PKG
	64-7230 / 932749
	NOTEBOOK PAPER: 3-hole punch, college rule w/margin, 150 count cello wrapped package. 
	PKG
	64-7240 / 305466
	PAD, LINED PAPER: White, 11/32" ruled, 8-1/2" x 11-3/4", 50 sheets/pad, 12 pads/pkg, perforated.  
	PKG
	64-7245 / 223291
	LEGAL SIZE WRITING PAD: 8-1/2" x 14", white, 50 sheet/pad/12pads/pkg. 
	PKG
	Xerographic Paper – (see Copy Paper)
	Cement, Rubber

	ITEM #
	Horseshoes
	PHYSICAL EDUCATION SUPPLIES
	Jump Rope
	Combination Lock
	Marking
	Needle, Inflation

	Paddle, Pickle-Ball
	Pinnie, for team identification – tie at waist
	PHYSICAL EDUCATION SUPPLIES
	Playground Ball, for elementary & high school
	Soccer


	Softball
	Softball Bases

	ITEM #
	PHYSICAL EDUCATION SUPPLIES
	Softball Bat

	ITEM #
	66-6900
	ITEM #
	Stop Watch

	ITEM #
	Table Tennis

	ITEM #
	Tennis

	ITEM #
	Tetherball for elementary

	ITEM #
	Track

	ITEM #
	PHYSICAL EDUCATION SUPPLIES
	Volleyball

	ITEM #
	Whistle

	ITEM #
	Wipes, Antimicrobial, Personal – Individually packaged, 5” x 8” moist towellettes
	ITEM #
	DESCRIPTION
	UNIT
	Admittance Slip

	ITEM #
	Attendance Record

	ITEM #
	Attendance Register

	ITEM #
	ITEM #
	Bus Pass – temporary

	ITEM #
	ITEM #
	ITEM #
	ITEM #
	ITEM #
	Deposit Summary

	ITEM #
	Detained Slip

	ITEM #
	ITEM #
	67-9100
	ITEM #
	Emergency Excuse

	ITEM #
	PRINTED FORMS
	Envelope, Report Card 

	ITEM #
	Field Trip

	ITEM #
	File Out Guide

	ITEM #
	Graph Paper

	ITEM #
	68-6450
	GRAPH PAPER: 5 mm squares. Pad of 25.
	PAD
	67-8910
	GRAPH PAPER: Metric cross-section paper for Science, 8 ½” x 11”, 3 hole punched, 5 squares per cm, 25 sheets/pad
	PAD
	64-3570
	GRAPH PAPER WITH LARGE SQS, 2.5mm.  100 sheets per package.
	EA
	IEP Writing/Conferencing documentation

	ITEM #
	Journal Entry

	ITEM #
	Locker Card

	ITEM #
	ITEM #
	ITEM #
	ITEM #
	NCS Form

	ITEM #
	ITEM #
	ITEM #
	ITEM #
	PRINTED FORMS
	ITEM #
	Publicity Denial Form

	ITEM #
	Purchase Order – High School Student Body

	ITEM #
	Receipt Book

	ITEM #
	ITEM #
	Request for Leave

	ITEM #
	ITEM #
	Scantron Forms

	ITEM #
	Stolen Property Report

	ITEM #
	PRINTED FORMS

	ITEM #
	Student Record Card

	ITEM #
	ITEM #
	ITEM #
	ITEM #
	PRINTED FORMS

	ITEM #
	ITEM #
	ITEM #
	ITEM #
	ITEM # / O.D.#
	ITEM # / O.D. #
	Video Tape Case

	Cross Reference 
	Batteries
	Battery

	Size
	Battery
	Item #
	Size
	Projection Lamps and Exciter Bulbs 
	Projector

	Projector
	Projection Lamps for Carousel Projectors
	Projection Lamps for Overhead Projectors 
	3M-66AG – for serial nos. after 331290N
	72-0710
	DYV/DYS, BHC, 600 watt
	3M-66AR
	72-0960
	EHA, 500 watt
	3M-2100
	72-0975
	FNT, 275 watt
	3M-567
	72-1490
	BE, 625 watt
	Continued on next page
	PROJECTION LAMPS AND AUDIOVISUAL SUPPLIES


	Cross Reference
	Projection Lamps for Overhead Projectors – continued
	Travelgraph 99; Besseler Porta Scribe
	72-0710
	DYV/DYS, BHC, 600 watt
	Buhl-80/40;
	72-0710
	DYV/DYS, BHC 600 watt
	Bell & Howell 301
	72-0710
	DYS/DYV, BHC, 600 watt
	3M-213, 3M 1880
	72-0725
	ENX, 360 watt
	Bell & Howell, Eiki-3870
	72-0910
	EYB-5, 360 watt
	Eiki 3980 SWA, 3M 1895
	72-0920
	FXL, 410 watt
	Projection Lamps for Sound Filmstrip Projectors and Viewers

	Item #
	SCIENCE SUPPLIES

	Alcohol Lamp
	ITEM #
	Alligator Clip

	ITEM#
	Aluminum Foil
	ITEM #
	Aquarium Supplies

	ITEM #
	Balloon

	ITEM #
	Battery – Dated Merchandise

	ITEM#
	Battery Holder

	ITEM #
	DESCRIPTION
	UNIT
	SCIENCE SUPPLIES
	Beaker, Pyrex with pouring lip

	ITEM #
	DESCRIPTION
	UNIT
	Blade, Razor

	ITEM #
	DESCRIPTION
	UNIT
	Clamp, Test Tube

	ITEM #
	DESCRIPTION
	UNIT
	Compass

	ITEM #
	DESCRIPTION
	UNIT
	Cord, Extension

	ITEM #
	ITEM #
	ITEM #
	SCIENCE SUPPLIES
	ITEM #
	ITEM #
	ITEM #
	EA
	Flask

	ITEM #
	Forceps

	ITEM #
	Graph Paper

	ITEM #
	68-6450
	GRAPH PAPER: - 5 mm squares. Pad of 25.
	PAD
	67-8910
	GRAPH PAPER: Metric cross-section for Science, 8 ½” x 11”, 3 hole punched, 5 squares per cm, 25 sheets/pad.
	PAD
	64-3570
	GRAPH PAPER WITH LARGE SQS, 2.5 mm, 100 sheets per package.
	EA

	ITEM#
	ITEM#
	Magnet

	ITEM#
	Magnifier

	ITEM#
	Marbles

	ITEM#
	Medicine Dropper

	ITEM#
	ITEM#
	Paper

	ITEM#
	Petri Dish, packaged in sleeve of 20

	ITEM#
	Prism, Equilateral

	ITEM#
	SCIENCE SUPPLIES
	Pulley

	ITEM#
	Rod

	ITEM#
	ITEM#
	ITEM#
	ITEM#
	Test Tubes

	ITEM#
	Thermometer
	ITEM#
	SCIENCE SUPPLIES
	Tongs, Crucible

	ITEM#
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	ITEM#
	Embroidery Floss
	Felt – 72” wide, 100% acrylic

	ITEM#
	ITEM#
	ITEM#
	TEACHING AIDS
	Beads, Wooden

	UNIT
	Card, Oak Tag, for arithmetic, bundles of 250 cards

	UNIT
	UNIT
	ITEM #
	UNIT
	ITEM #
	UNIT
	ITEM #
	UNIT
	UNIT
	UNIT
	UNIT
	Farm Animals

	UNIT
	Felt – used for felt boards

	DESCRIPTION
	UNIT
	UNIT
	UNIT
	TEACHING AIDS
	UNIT
	Map Outline

	UNIT
	Number Words and Symbols

	UNIT
	Phone

	UNIT
	Phonetic Quizmo

	UNIT
	Pipe Cleaners (Chenille Stems)

	ITEM #
	ITEM #
	ITEM #
	71-0750
	ITEM #
	Sentence Strips

	ITEM #
	Stars, Foil, Gummed

	ITEM #
	ITEM#
	Timer – Digital Countdown

	ITEM #
	TEACHING AIDS
	Tinkertoy

	ITEM #
	Toothpicks
	Blade, Jigsaw

	ITEM #
	Cement Type Adhesives

	ITEM #
	Drills, Twist, high speed steel, straight shank, jobber’s length

	ITEM #
	ITEM #
	ITEM #
	Gloves
	ITEM #
	TOOLS
	Goggles and Glasses (Safety)

	ITEM #
	Hearing Protection
	ITEM #
	73-9860
	EAR PLUG
	PAIR
	Measuring Tape
	ITEM #
	70-1620
	MEASURING TAPE: Steel, metal case, 3/4" x 12', push/pull type. 
	EA
	Nails and Brads

	ITEM #
	PKG
	LB
	Pliers

	ITEM #
	Screwdriver 

	ITEM #
	UNIT
	TOOLS
	Screw Eye, Box of 100

	ITEM #
	UNIT
	ITEM #
	UNIT
	Sparklighter, for welding
	ITEM #
	UNIT
	Tin Snips, Aviation

	ITEM #
	UNIT
	Utility Knife

	ITEM #
	UNIT
	Wrenches

	ITEM #
	UNIT

