PORTLAND PUBLIC SCHOOLS
INAME OF SCHOOL] clear Form
[schooladdress]
[City/State/Zip] Telephone: [Phone]

Words shown in blue are read only and will not print.

[date of letter]

Please complete this English version of the form.
The fields will automatically fill in on the translated

[parent/guardian] version. Start by pushing the "TAB" key, and enter
info by tabbing through the first 2 pages of the

[parent address] document. Print all pages. If you need additional help

[city, state zip] with translation, please contact Translation Services

503.916.3427. If help is needed completing this form,
call Student Services 503.916.2000 x. 71012.

Re: [student name] [ID Number]

At an informal hearing, it was established that [student name]
may have been involved in an alcohol/drug-related activity on [Incident Date]

| know that it is a very serious matter for families to learn that their student may be involved in any kind of
misconduct. We take your student’s welfare very seriously. This letter and the attached documents
provide more information on the hearings process and the possible consequences for this activity.

An alcohol/drug-related activity hearing will be held to consider your student’s involvement in the
following incidents:

[C] Possession of alcohol and/or other drugs

[] Consumption of alcohol and/or other drugs

[] Possession of drug paraphernalia

[ Transfer or sale of alcohol and/or other drugs

[J Assisting in transfer or sale of alcohol and/or other drugs

[1 Alcohol and/or other drug-related violation

The hearing is scheduled for [DATE OF HEARINGC at [TIME]

It is very important that you and your child attend this hearing. Please check in at the school office. Office
staff will direct you to the hearing. If you are unable to meet at this time, please call me at 503.916. [PHONE
immediately to reschedule the hearing. If you do not notify us that you need to reschedule and fail

to appear at the hearing, the school may hold the hearing in your absence.

Please read and review the rights of parents and student outlined in the attached materials. This
information is very important. If you are unable to read or understand it, please call 503.916.3427 to have
someone explain it to you in a language you understand.

If information at the hearing establishes that your student was involved in the incidents, there will be
disciplinary consequences that may include:

suspension from all competition, games, performances;

mandatory referral to Insight Class;

suspension from school for up to 5 days;

up to 8 hours of approved community service;

placement in an approved alternative program or treatment service; or

expulsion.
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If results of the hearing determine that your student did violate the rules, you may then submit an
alternative plan for disciplinary consequences other than those listed above. This alternative plan option
gives families an opportunity to help the student and school determine other appropriate consequences
for students. In order to be substituted for the disciplinary actions listed above, the plan must meet all the
conditions outlined in the attached Drug & Alcohol Procedures. While the school administrator does not
have to accept the alternative plan, we will consider any proposed plan seriously.

Again, the school takes the welfare of our students seriously, and we hope that this process will provide
a learning opportunity for [student name]

If you have any questions, concerns or need additional information, please contact me at 503.916.[PHONE]

Sincerely,

[ADMINSTRATOR'S NAME/TITLE]
¢ School File, School Supervisor, Student Services (Fax: 503.916.2244)

Attachment: Drug & Alcohol Procedures
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