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Application Reference Guide
External (Non-Employee) Applicants

This document takes you through the PeopleSoft Applicant Tracking System basic process of applying for job
openings at Portland Public Schools.

e After you have read this reference guide and are ready to apply for positions, you can begin the application process
by going to Attp:/ [ www.pps.net/, click on Jobs.

e In order to complete an online application, you will need the following information:

Personal information including address and contact phone numbers.

Education history including attendance dates, school locations and G.P.A. information.

Employment history including work dates, duties, addresses, contact names and phone numbers.

Professional references including contact information.

Licensure and certification details (if applicable)

Working Email

® You must have a working e-mail address to apply for positions. You will be notified via email when your

application is received as well as when a job opening to which you have applied for has been closed. If
you do not currently have an e-mail address, please create one before applying. There are several free e-
mail providers such as Yahoo, Hotmail, and Gmail.

O O O O O O

e As you begin the application process, you may find it useful to keep these instructions handy.

Helpful Tips:

1. First-time applicants will need to register with a user name and password.

Once you have registered a username/password; if you forget either your username or password, click on
Forgot username/password. Your username/password will then be e-mailed to the e-mail address you
registered with.

3. Do NOT use the BACK button in your browser. You will lose the data you have entered. Use the “Return to
Previous Page” or “Return to Application” button.

4. The system will time-out after 20 minutes of inactivity. If this happens and you have not saved for later, your
information will be lost. To ensure this doesn’t happen, periodically click on the “save for later” button in the
application.

5. Be sure your application is complete prior to submitting it to a job posting. Submitted applications cannot be
edited.

6. To view a listing of Frequently Asked Questions, visit the Human Resources Employment Opportunities page
and click on the ‘Online Application FAQ’ button.

7. When completing the online application, you have the ability to attach a resume and other files that are relevant
to the position for which you are applying.

8. When searching for jobs on the Careers Home page, you may use the Job Filters section or Search option to
search by location, department, keyword, or by selecting different Job Funtion. To view all job listings, leave all
categories blank and click on the “Search” button.
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9. If you see a job opening you wish to apply for, select the posting title and click on “Apply”.

10. You may create a draft application via the “apply without selecting a job” link, even if you do not find a specific
position for which you want to apply. Once your draft is established, you can return later and apply for
positions.

11. All jobs will contain a set of required questions. Please answer all questions truthfully and accurately. These
questions are related to job function and your answers will not transfer over to additional jobs you apply too.
These questions may differ from year to year. You will have the opportunity to review and change any answers
prior to sending the application for PPS review; once the application has been submitted, you will no longer be
able to change your answers.

Employment Online Application Process

Complete
Application,
Upload Resume

Submit

Login to A
ogin to Apply Application

View lob Openings

The following table lists the features available through Candidate Gateway.

EXTERNAL APPLICANT

e Search for job openings.

e Save search criteria and job agents.

e Save job openings.

e Apply for job openings.

e Submit applications.

e View notifications.

e View latest job postings.

On your Careers Home Page vou will see the following menu bar across the top of the page.

M}‘ Job Activities PRS Job Search | My Notfications | My Job Activities | My Favorke Jobs | My Saved Searches | My Contact Informafion Signed In & Cument
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Notifications: Communications from Human Resources regarding requests for additional

information, interview notifications, and |

ob offers are located here.

My Motifications RS Job Search | My Hotsications @5 | iy
Job Offers
Wi P sab 1D

S ot Somcn - Warsity Girts Sa TO2
D iIMervew: Coach - Varsity Gins B3t 2
General Counsel (JoD ID 15711
Varsity s Baskethall (Job ID 15702

ek | By Motsications @€ | by

Expaation Date

My Job Activities: Your applications, resumes, cover letters and other attachments are house

here. If vou choose to withdraw vour a

lication from a job postin

ou would do so from this

screen.

My Job Activities

Cemployee_Resume pdf
cemployes_Resume.pdf

My Cover Letters and Attachments
Attachment

Cwr_Ltr_TAM.docx

PPS Job Search | My Motifications | My Job Activities | My

So_So_Resume. pdf

So_S5o_Resume.pdf

Attachment Title

Cemployee_Sub_ Cwrltr

Favorite Jobs | My Saved Searches | My Contact Information

Signed In as Current

Display applications from | All Applications A

Applications

Job Title Job 1D Location Status Date Created Date Submitted
Substitute Teacher-Classroom 15776 Submitted

Teacher - Intensive Skills - Gr 6-2 15782 Helladay Center Submitted

Teacher-K2 Gr 4 15764 Beach PK-5 Submitted

Media Specialist-K& 15724 Arleta K-8 Submitted

Athletics Secretary 15796 Benson HS Submitted 111 111

Athletics Secretary 15796 Benson HS Submitted

Resumes

Resume Attached File Date Created
Cemployee_Sub_Resume Resume_TAM.docx 11403

Attachment Type

Cover Letters

Withdraw Application

‘Withdraw

Withdraw

Withdraw

Withdraw

‘Withdraw

‘Withdraw

1AM

Uploaded

11/03/201

5 12:38PM

My Favorite Jobs: On the PPS Job Search page you are able to mark favorite jobs by clicking on

the star. All jobs you have marked with a star will show up in My Favorite Jobs section.

19rRwcas SuT| Posted Date: 10072016

weson Eocant | Poetes Oste: T
360 Penctn: o

oo Poates Oate

08 Pusctica: L zessea

ZuseetTansoaon | J68 Pusction: Traeep3at0n | Posted Date:

ocane Poatea oIt s18

camsas K2 | 60 Pusction: Leaeses o

08 Pumction Loanse o [ Postea Oate: &

31360 Pumction: Lorsas Bro

Sucae [ Posted Dae: 03

My Favorite Jobs PPS Job Search | My Notfications | My Job Acthties | My Favorite Jobs | My Saved Searches | My Cortact Information Signed In as Current
Select Job Tte toreview the jb dtals. You can spply for multik jobs b and ssiecting the Apgly for Sel i \:m‘
Favorite Jobs

Job Title JobID  Location Status Job Family Posted Date  Saved Date

Teacher-SPED Gr6-8 CB-Team 15763 Ockley Green 4-8 Open PAT 10/04/20 11403

Media Specialist-K& 1572: Arleta K-8 Open PAT 1110872018

Apply for Selected Jobs Remove Seletted Jobs Refer & Friend

Return to Previous Page PPS Job Search | My Notifications | My Job Activities | My Favorite Jobs | My Saved Searches | My Contact Information
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My Saved Searches: On the PPS Job Search page you are able to save a search that you will

perform multiple times. These saved searches will show up on the My Saved Searches page.

My Saved Searches PPS Job Search | My Motifications | My Job Activities | My Favorite Jobs | My Saved Searches | My Contact Information Signed In as Current

The Search button performs the search and shows your results on the Job Search page.
Saved Searches
Motification Expires

Search Name Created On Nofifications Email On Edit Delete Search
HUMAN RESOURCES 11/08/2016 testi@gmail.com Mo Expiry g 0 Search
Return to Previous Page PPS Job Search | My Motifications | My Job Activities | My Favorite Jobs | My Saved Searches | My Contact Information

My Account Information: You can update your name, address, phone number and email here.
Changes made to vour contact details on this page will be updated on all of the jobs you have

applied to.

Iy Account Information PPS Job Search | My Notificstions | My Job Activities | My Favarte Jobs | My Saved Searches | My Account Information Signed In a5 Prospective
You can updste your name, sddress, phone number and email here. Changes made to your contact detsils on this page wil be updsted on all of the jobs you have
applied to

Account Settings

User Name pamployes Preferred Contact Method | Ema
Password Change Password

Name
Name Prefix T
*First Name Prospective Middle Name
*Last Name [Employes Name Suffix
Address
*Country | United States T
*Address 1[123 Test Lane
Address 2
Address 3
*City [Partiand +Gtate[ Oregon
*Postal [7227 County
Email Address
*Email Address Primary *Email Type Delete
pemployeepps@gmail.com ’ Home v i

Add Email Address

Phone
*Phone Number Extension Primary “Phone Type Delete
IR v Home i]
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How to Apply

Start by going to, http://www.pps.net/. Click on “Jobs”.

—;

€ 9 C O wawppsnet

v Qur Schoels

sprdopsont G Googe P OPShade P HRComect P PISHR-Webpage P DavictBusmessfor () Sewciich §7 pitmst JM GogleMaps  GoogleSummt  Schediing »

& Pyccost Soomazk

&

() PORTLAND PUBLICSCHOOLS....

| R 0T B

H Children's Book Harvest Kicks off October 3

PPS News: What's happening at your ___i0ols and in the district

Fram the Sinerintendent

Click on “Prospective PPS Employee”

Human Resources

Department Maln Page
© New Employes Resowces
© Benefits
© Clanification and Compeniation
© Cument Employee Resources
© Employee and Labor Relaticns
© Employment Opportorites
Recrumment Cweets
Online Application FAQs
MR Contacts and Resowces
Student Teachers Interns
O Substituting
© Training aad Developent

Information for Unassigned
Employees

O Manager Besources

About  Schools & learning  Services  Volunteer  Jobs  Board  Departmests
L

NEW! Important Information for Applicants:

b ate

Employment Opportunities

The future o 0 our classrooms. Are you w Ch
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This brings you to the Candidate Gateway landing page which provides general information and hiring notification
updates. Click on “Search Jobs Now” to enter Candidate Gateway.

ORACLE’

Al ~ | Search Advarced Search

PORTLAND.PUBLIC SGAOOLS WELCOMES YOU!

Portland Public Schools (PPS), founded in 1851, i an urban school district in Porland, Oregon. As the largest school district in the Pacific Nothwese, PPS senves more than 49,000
sudents i 78 schools, as well 25 akernatie schools, charter schools and specialized programs for students with special needs,

Az PP, our mission 1 20 have avery ssudent by name prepared foe collegs, carssr and pamicipation as an active community mamber, regardiess of race, income o¢ 2 code.

To obtain more information about our district, schoo's, leaming enviconment and programs, please go %0: husps/iwww.pos. net

P SNESALEAL S AL

The District is focused on elminating systemic racism and &'s mpact on student leaming.
empioyment activities. The District prohibits disrmination based on race; natonal or eth
pregnancy; markal status; familial status: economic status or source of mcome; mental 0
Public Schools is an equal opportunity and affemative action employer,

mited t0 equal opporunity and nondiscimnation in all &'s educations! and
color; sexs religion; age; sexual onientation; gender expression or identity:
Gisabiity or percened disability or percened disabiity; or milary servce. Portland

i Saarch Jobs Now |

f is committed to dversty. Vi are an Equal Opportunty/Affemative Action employer

First-time applicants can create a profile and register a user name and password by clicking on “New User/apply

without selecting a job” or by clicking on “Apply for selected job” from any posting you wish to submit an
application for.

PPS Job Search

= | New User

DS DIGE WEROLE SARatng AN BCOURt WER LS VRGN yOu Jne STy 10 2gply. TepEteneg Snly Takes 3 sty Your cale

1 > "t ome
Keywords Sesech To
Filter by
; ) Search Saset Seavcn Save Search | Meore Oproma
Recrutng Locaben

Apply Without Selectng 2 Job
o1 swaches fond Sort By [Foates Duce
Search Results Pt 4 t2Sotdl M Lamt

= | Location: BESC | Job Funsticn ManagementDintetoona SUT Posted Date: 10072014

£ 1 Jo0 Fuschion: Lxenses Prowesnnal 2050an | Posted Date: 10042518

Location: Ooouy Green 3-8 | Job Fenction: LIcensed Sroniuon £3ucane | Posted Date: 10042018
& Loaming | Locatioa: Mice S { JOD Fuscticn: Licensed SroRssnndl 20522100 | Postes Date: 3292516
£ormnan | Job Funsion: TraneparDI0n | Poetea Oate: 08392014

LRSS Dronssondl £2:0one | Posted Date: $0252014

Oepartrant. A ATOA MIANOHT €8 | J08 FUnClion: LCaied Dronsson i £5,000¢ | Pesled Oate: 29232014

i Specistl - 15724
MO ATHD | LOCITION. ANND X-3 | J08 PUmEIOn: Lce= 04 DrOmERcanl Su4a%r | Poaied Dite

2014 (43 Vecla Specialistict . 14728
Departrant A-wd L

CHON. Lt 0ed PrOMIRcay S, | Poated Date 053530
Pana 1
Departras S9300 SVEH-METT ) LOSANIoN: MUSHue | 200 PUction: TIeetes | Posted Date: 0333014
Fan t
Depart

L 1ATaS

TN ASY 333 [ 200 Puschion. CaMTe | Posted Date $3 252014

Application Reference Guide
External (Non-Employee) Applicant

Page 6



Heaoquster

U B Pamw, i Praest Trsd register in orcker 1o continue

Account Information

*Uasr Namg PEmpioyes
Pangmord e Complete all items notated
*Conlamn Passwond =resssssmsmisis
Fient Hame Prospecti with an *Asterisk, they are
Last Nama Empioyes I.'Equ:i.l'&d ﬁ&].d.s-

Contact Information
“Primary Email Type M0
"Email Address teRtiZgmad com

Pramary Phone Type 0

"Phone 222002-2222 Ext
Preferred Contact Method | Smad L.
Ackdress Informalion
. : Don't forget to mark the
*Couwniry eSS SlEkes L
+Address 1123 Tost Lare Terms and Agreements
Address 2 checkbox.

Address 3

*State | DE

County

| Final Step: Click on
“Register™ button

Returning applicants click on “Sign In”. Login by entering your User Name and Password. Click Login.

Once you have logged in, you will be able to manage different facets of applying for a job.

There are multiple ways to apply for jobs in TAM.

1. Applying to a single job — once you have found a job you’re interested in, simple click on the job and you
will begin the application process.

2. “Apply Without Selecting a Job” — applying without selecting a job will allow you to complete most of
the sections within the application. The completed sections will be saved for future use.

3. Selecting multiple jobs — this is the recommended path when applying to multiple jobs. To apply to

Apply for Selected Jobs
- at the

multiple jobs, check the checkboxes next to each job and then select
bottom of the page.
» Please be aware, if you should choose to withdraw your application from just one of the jobs from a multiple
jobs application submission; the system will automatically withdraw you from all jobs connected to the

multiple job application. Unfortunately, there is no way to avoid this.
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Job Search

PPS Job Search PP5 Job Search | My Notfications: | My Job Actities | My Favorite Jobs | My Saved Searches | My Contact Information Signed In s Cument
Filter select an < Keywords — the keyword search
. Filter by - Keywords - .
Filter by / option to narrow e
. the word in the job title or
down available job Searth Reset Search | | Sawe Search | More oo : e [
Recruiing Locatiol Openings. description. Tip — asterisks (*) are
BEAC (16 used as wild cards. Searching for
Atz k8 (3 b Wioud Sebecin 3 b “*Docu*” will provideall results
Aameda K5 (2 VY TRl sexlng 8 400 that contain Docu
Kelly Center (2 43 pratches b Sort By . Posted Date v
Rica (2
I':‘ e Search Results Frst 0 1250043 0 Lagt
More
Subsitute Teacher Applcart Poal - 15777
Location: 8250 | Job Funetion: Substiute | Posted Date: 103172018
[epartment

Human Resourtes (9 Subsftute Teacher-Classroom - 15776
No \alus (7 Location: 8250 | Job Funetion: Substiute | Posted Date: 10312018 :..--}
f“ v Agsitant Principab E - 15766 Favorite Jobs— clicking on a star
Heagstan (3 Depariment: Faubian | Location: Faubien P8 @ Tubmas | Job Function: | will mark that job as a favorite. All
dameda (1 )
::ﬁ ) EAES G PY . 15TT4 favorite jobs are saved in the My
e Department Headstst | Location: Wutple | Job Funclion: Cassfed | Pes Faworite Jobs menu Gpﬁﬂﬂ

My Application — Steps to Completion
g Q 0 0 0 n 0 0 0 n Q {

Start Resume Preferencas Questionnaire Qualficstions  Education snd Work Expenence  Accomplishments  Refemals  References & Education Providers  Aftechments  SeffHdentiy Review/Submit

Exit { Previous || Net )

L] Ll

Start Resume Questionnaire

Start

In this section, you will have an opportunity to review Application Terms & Agreements. Please make sure to read
through all of the Application Terms & Agreements literature. You must click the checkbox indicating you’ve read
the page in full before continuing with the application.
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Start Resume

Resume

TAM offers multiple methods to include your resume and cover letter.

1. Attach a resume from your computer.

2. Copy and paste a resume — you will want to review the resume once it has been pasted as some of the
formatting my not be correct.

3. Use a previous resume — if you have previously applied for a job with PPS through TAM, your resume
information will be saved. Please make sure to review your saved resume to ensure it is up-to-date.

4. Cover Letter — you’ll have the option to attach a cover letter from your computer.

[] L] 3|

Preferences Qualifications Education and Work Experience

Preferences

In this section, you will have the opportunity to indicate your job preferences. This will include when you are
available to start work, willingness to travel, workdays, etc. You will also have the option to indicate desired work
locations. To select from a list, click the magnifying glass next to the text box.

10. | would prefer a work location in or around
Q. my first choice

Q) my second choice

After clicking the magnifying glass, a new search window will appear. Here, you’ll be able to browse through the
entire list or use the search function at the top. Click on the desired school once it has been found.

Hint: if you know the name of the school you are looking for, enter it in the Description search field and click Look
Up.
Look Up my first choice

Recruiting Location
Description
Short Description| begins with W

Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘4" 14340f134 B Last
Recruiting o Short
_ SetID Description L
Location Description
1 PPS1J BESC BESC
2 PPS1J Benson HS Benson HS
3 PPS1J Jefferson HS Campus Jeff Camp
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Start Resume Preferences Questicnnaire

Questionnaire (This section only becomes visible if you are applying to a specific job)

All jobs will contain a set of required questions. Please answer all questions truthfully and accurately. You will have
the opportunity to review and change any answers prior to sending the application for PPS review; once the
application has been submitted, you will no longer be able to change your answers.

= o o o ]

Start Resume FPreferences Questionnaire Glualifications

Qualifications (This section only becomes visible if you are applying to a specific job)
In this section, you will have the opportunity to enter degree and student teaching information. Please click on the

magnifying glass to select appropriate information, and work in the top down order.

*Date Acquired |01/2272016 |

=College Experiencs L)
Miajor (=1

Counkry (=1

siafs <,

schoal a,

School Description

Major Description
Minor o

Minor Description

£

Avarage Grade
GPA

O eraduatea
Year Acquired

[ vermina Degres for Dincapins

Educator F

* R=gquined Imfrmation

Save Sawe and Add Anathar Caneal
£ S - = = B B = | X
Resume Preferences Questionnaire Qualifications Education and Work Experience  Accomplishments
Exit Save as Draft | | |4 Previous Next  »
Qualifications - Step 5 of 11
Apphing for: Teather - Intensive Skills - Gr 6-8
Student Teaching Information
‘fiau have not added any student teaching infermation 1o your apphsation
Add Student Teaching Informatisn
Add Student Teaching Information Exit Save as Draft | | |4 Previcus Met  »
Step 1: Click on Add Student
“Country Teaching Information
State (=1
“College o
R - Step 2: C_omPlete all requested
To Date W mnformation i top down order by
Was this a Title | School? ” : .
using magmifying plass when
Immersion Sehoal? _ fy g
District, School Name, Address "\.‘ ﬂVﬂllﬂblE_
Subject & Grade Level e
Step 3: If you had more than one
SupviCaoperating Tehe Hame student teacher experience, click
y “Save & Add Another” button.
Motes ol - -
Otherwise, click on Save.
* Ruguined Informanion .
Save Save and Add Ancit= Cancel Step 4: Click on Next ————2
- ————  *
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Resume Preferences Questionnaire Qualifications Education and Work Experience

Education and Work Experience

In this section, you’ll be able to indicate your highest level of education by clicking on the highest level of education
drop down menu. Select your degree and proceed to work experience. In this section you can add your work
experience. Try to be as detailed and accurate when completing the work experience section. You must complete all
sections that have asterisks next to them.

In the College Experience section you will notice a magnifying glass on the right side of the completion boxes.
Please use the magnifying glass to open the drop down menus and go in order of top down. If you have multiple
college experience degrees, please make sure to click on “Save and add another”. Once you have completed this
section; all education and work experience, Click on Next.

Education and Work Experience - Step 6 of 12
Applying for: Tchr-KB Gr 5-8 Span’Span | §-8

Education History

Highest Education Level | A-Mot Indicated M
Work Experience
‘fou have not added amy work expenence to your application. Plesse enter expenience records beginning with maost recent.
Add Work Experience

College Experience/Degree

‘fou have not added any college experience’degree to your application.

Add College Experience/Degres

Application Reference Guide
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Preferences Questionnaire Qualifications Education and Work Experience  Accomplishments

Accomplishments

In this section, you will be able to add licenses/ certifications, endorsements, and language skills by clicking on the
add buttons. Once again anything that is noted with an Asterisk, you must enter in information. If there is a
magnifying glass, please use it to locate the information that you need. If you have more than one license or
certification, click on the “Save and Add Another” button, and repeat the process.

sjepus Dads 04/2220HE  |[6]

R o "]

Couniry '-{

Licenses and Certifications
Section

Hate ¢}

Fenswal Requined

[ Renewst in Frograss Endorsements

O wieence verinea

Section
Expliration Das Il
LioencaiCartfoation Mumbsr k._'!:: : e Dats t a0 |
sEndorcemant Eub i
Iccusd By Qg:: Emdorcament \'z_’.
sEyvalustion Dafs (0122230 |6
“Lenguags & Language Skills
ResdingProfioiensy ] Section
tneaking Frofoimney [ ]
wittng Profolaney [ ™|
[ sndtn Languages
[ anie To Transkads
O asie To Toaoh
+—i il il =
Questionnaire Qualfications  Education and Work Experence Accomplishments Referrals

Referrals

In this section, you will be able to identify how you learned about the job(s) you are applying for. Please be a
specific as possible. Use the drop down menu to select referral type, then click on “Next”.
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Quaslifications  Education and Work Experience Accomplishments Refarrals References & Education Providers

References & Education Providers (HB2062)

There are three types of references to choose from: Personal, Professional, and Education Provider. PPS requires a
minimum of three (3) professional or personal references. Select Reference Type: Professional or Personal. Provide
information about your references. To enter additional references, click the “Save and Add Another” button and

repeat the process.

*Refarsnaa Typa | Frofessions i

*R afarancs Kama
Tl

Emiployer
*Phang

Emall Addracs
Country | United States W

Addrece i
Addracs 1
Addmes 2
City
Hatn| W

Factal

Courty
Education Provider References (HB2062) are only required for applicants that have previously worked for an
education provider. If you have not had any prior employment in a K-12 schools or school districts, you may select
"Next" to continue with the application. To add an education provider, select Reference Type: Education Provider.
If you have held different positions within one Education Provider Organization, please list your last position held
and the overall encompassing dates of employment with that employer. Please provide this information for
employment with your last (3) educational providers. To enter additional providers, click the “Save and Add
Another” button and repeat the process.

Example: If you worked for PPS from 8/16/2013 — 8/16/2016 and held the following positions:
e TEducation Assistant — 8/16/13 —8/16/14
e Math Teacher — 8/16/14 —8/16/15
e Assistant Principal — 8/16/15 - 8/16/16

You would complete the section as noted in the below picture.

*Reference Type | Education Provider T

From Date 02/16/2013 [
Through Date [D05/16/2015 | [}
*Last Position Held Assistant Principal
*Education Provider Name |Portland Public Schools
*Education Provider Phone |503.818.3544
*Education Provider Email hronlinef@pps. net
Country United Stetes hl
Address 1/501 M. Dicon 5t.
Address 2
Address 2
City |Portland
State| Cregon

Postal 97227

County [Multnomah|

Application Reference Guide
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Education and Work Experence Accomplishments Refemrals References & Education Providers  Aftachments

Attachments

In this section, you will be able to include additional documentation. Use this page to upload Reference Letters,
Writing Samples, Unofficial Transcripts, and/or Veteran Preference documentations. Click on Add Attachment,
Select your attachment type from the drop down menu, Click Upload Attachment, Click Save. If you have
additional attachments, repeat the process.

» NOTE: All Veterans Preferenace documentation needs to be loaded here.

Attachments - Step 10 of 12
Apphying for: Tehr-KB Gr 5-8 Span/Span | 6-8

Use this page to upload Reference Letters, Writing Samples, Unofficial Transcripts, and/or Veteran Preference
documentations.

Attachments
“fou heve not added any attechments to your application.

Add Attachment P
Add Attachment File Attachment__ .
1) Click Choose File
*Attachment Type| Unofficial Transcripts M 21 Select File

Personal References
Professional References
Referances

‘eteran Preference
Wiriting Sample
Save Cancel

2 fieccieread
Uplosd Cancel

* Required Infarmaticn

T 4) Click Upload

Add Attachment

*Attachment Type| Unofficial Transcripts ¥

Transcript_TAM.docx

IU=a Different Attachment

' Requirsd Information

Save Cancel
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Accomplishments Referralz References & Education Providers Attachments | Self-ldentify |
Veteran | Diversity
Self-Identify
In this section, you will indicate if your:
» Veterans preferance designation
e e e e e e e

- S - O | (=

Raasonabie Accommodations Notice

YOU are 3 Gsabiec veterde T asuld 3535t oS £ you Jod LS wheTer Mere are ScCoOMMOCRtoONS W TOUIC make That wouls enadie yOuU 1O perform e
essectinl functions of Te K8, Ncuding specal eguipment, changes N the piyscal Iayout of Te O changes N The aay the OO & customarcly
Ceriormec Drowmsce of Cersorsi SSSERarce Servces Of OTher BLCoITOCators Thm rfoamance adl 3555t LS I mSRrg re3sonatie actomrooanors
%or your Shsabdity

Sctemmsson of Tes FIoOTSEOn 6 VOROGEry SO 1EfUSal 1D Drovice € all NO SLOECT yOu IO By acWErse reanment nrer«:rr-‘w_too---lte
wsed onlly I Ways That &re Not FConSatent aih the Vietnam Era Veterans Sarmect Lsssmacce ALt of 15T4 s

The rformaton you subeit will De kept corfidentiol escept Tist (3 SUperdisors and Managers My be Fiormed regarding resiricions on The work or
Suties of Ssabied veterans. and Tegarting NECESSary SCCOMMOCatOns. (F) TSt s and saflety Dersonnel may be Fformec, when and 1o Pe extert
appeopriste. € you hawe 2 CONGEON Tat mecht Teguie emergency Seatment. and (B) Governmeant GRicels engaged In ecfortng lows adminsser=c by

» Gender and Ethnicity/Race

o This is voluntary information. At the bottom of the page you have an option to decline to provide
your Diversity details.

Veteran | Diversity
£ Sove s Oraft | | (¢ Previous Next »
Self-identify: Diversity - Step 11 of 12
Appiyng for: Teacher Gr § Math

You e Invied 15 DR the aformaton requested regandeg dvensly
Diversity

Cur CrganTation 15 SUDINCE 10 COMAN QOVEIMIMantal recordiaeping and repaeting requrrements for the administraton of civil Nohts laws and
reguistions. In order 1o comply with these laws, appicants are nvied 10 volurtarily sef. dentfy ther gendar and they race of ethoicty.

The information obtaned will be kept tonficential and may only be used in accardance with the provisions of appicable laws, executive orders, and
reguibtions. When reporied, data will be aggregated and wil not dentsy sy specific indvidual
Gender

Gender| Piease Specty v

Ethnicity and Race Identification
1. Are you Hispanic or Latino? Exphain
Yes, | am Hispanic of Latino.
No, | am not Mepanic or Lagino

2. What is your race? Select one or more. Explain
American Indan or Alaska Notive
Asian
Black or Africen Amercan
Natve Hawadan or Pacific Islanger
Whes

1 decline 10 provide my Diversity details

Ea Save a5 Oraft | | (¢ Previous Nedt »

Please Note: Gender / Ethnicity /Race section is voluntary information. You
may choose to decline by marking the box at the bottom of the screen.

Application Reference Guide
External (Non-Employee) Applicant
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Self-ldentify Rewview/ Submit

K, il

Accomplishments Refermrals References & Education Providers Attachments

Review/Submit
The last step in the process is to Review and Submit. In this section, you have the opportunity to review your

application and make any last minute changes. If you wish to edit any information, click on the pencil icon. The
specified section will open, make your edits, save your edits, click “Ok”. You have the ability to go to the top menu

bar and click on the “Review and Submit” section. Do your final review and click on “Submit Application”.

» NOTE: once you click Submit Application, you will no longer be able to make edits.
» NOTE: Application confirmation will appear after your submission.

Application Confirmation

(:’ Your job application has been successfully submitted.

You have applied for the following job(s):
Jobs Applied For

Job Title Job ID Location Job Posting Deate & pplication Date
zacher-KE Gr 4 i Baach PK-8 10V 04r 2016 WDar 2016
fowr application has been successfully submitted. |f you nesd to update your job application, you will need to reapply. If you
wish to view the status of this job application, select the link to return to the Job Search page and review the My Activities

‘fiew Submitted Applicatio

Thank you for taking the time to learn about our online application process. We hope you found this reference
guide helpful. You are now ready to apply for a job at Portland Public Schools District. We are excited to review

your application submission, Good Luck!

Application Reference Guide

External (Non-Employee) Applicant
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